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Purpose 

The purpose of this procedure is to assist you in completing the online notification for accepted 

development vegetation clearing codes. 
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Helpful hints 

When you are completing the online form the back arrow  function from the web address will 

exit you from the form.  Select the  button to progress your notification. 

Fields with a preceding * are mandatory and are required to be completed to successfully lodge your 

notification.  

 

Lot on plan 

How do I find the lot on plan information? 

You can find your lot on plan information on a: 

 rates notice 

or 

 land title document. 

 

How do I enter the lot on plan information into the form? 

There are two * mandatory fields to complete: 

 * Lot – insert the number of the lot only. 

 * Plan – insert the full plan number, including letter prefixes (e.g. RP123456 or SP891234). 

Select ‘Verify’ to validate your lot on plan entry against the department’s system. 
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The lot on plan validation links to departmental systems and returns data confirming the tenure, 

vegetation categories, regional ecosystems and bioregions for that lot on plan. A summary of this 

information will be displayed and will assist you to complete your notification and comply with the 

code requirements. 

 

 

 

Contact details 

Who can notify the department online? 

An online accepted development vegetation clearing code notification form can be lodged by: 

 the landholder 

 a person the landholder has authorised to notify on their behalf (please refer to the 

‘authorised person’ section of this guideline) 

or 

 an officer of the Department of Natural Resources, Mines and Energy on behalf of the 

landholder. 

Complete all the * mandatory fields so the department has the correct contact details. 
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If you select ‘No, I am notifying on behalf of the landholder’, two additional options are provided as 

follows: 

 Are you authorised to notify on behalf of the landholder? 

 Are you an officer of the Department of Natural Resources, Mines and Energy? 

 

 

 

If you select No in response to the question ‘Are you authorised to notify on behalf of the landholder?’ 

the form will display the following message and will not allow the notification to be completed. 
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An authorised person 

When an authorised person completes the notification on behalf of the landholder, the department 

requires evidence of consent. 

This requires permission in writing from the landholder and is to be attached to the notification and 

can be: 

 a hand written letter 

 an email 

or 

 a text message. 

Only one document can be attached to this section. 

 

 

 
Select category 

What does vegetation category mean? 

To complete your notification, you will need to select the vegetation category in which you intend to 

clear vegetation. This is provided in the vegetation property report or shown on the Regulated 

Vegetation Management Map. To request a vegetation property report, visit www.qld.gov.au search 

for ‘vegetation map request’.  

 Category B means remnant vegetation. 

 Category C means high value regrowth vegetation. 

 Category R means regrowth vegetation watercourse area. 

  

http://www.qld.gov.au/
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Why are some vegetation categories listed and others not at all? 

The categories specific to the lot on plan as shown on the Regulated Vegetation Map are available for 

selection. 

If the category is not shown and you believe the map has an error, you can apply to amend the 

Regulated Vegetation Management Map. 

For information on this process visit www.qld.gov.au search for ‘vegetation map correction’. 

 

 

 

 

Select purpose 

Why are only some vegetation purposes listed and others not at all? 

Only the vegetation purposes specific to the lot on plan and selected vegetation category are 

available to select.   

Select the purpose for which you intend to clear vegetation. 

 

 

  

http://www.qld.gov.au/
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Why are previous notifications displayed when I select a purpose? 

To ensure landholders are aware of the number of notifications that have been submitted, the online 

form will display the existing notifications when certain clearing purposes are selected. 

 

 

 

For certain clearing purposes, if you have already made a notification, before you can make another 

notification, you need to conduct a self-audit of the area already cleared.   

 

Select activity 

If you selected a purpose that requires an activity to be defined, select the activity.   
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Select regional ecosystems 

How do I find out what regional ecosystems are present on the lot? 

The relevant regional ecosystems related to the lot on plan are identified on the Vegetation 

Management Supporting Map available in the vegetation management property report. 

For more information on regional ecosystems, visit www.qld.gov.au search for ‘regional ecosystem 

framework.’ 

 

Why are only some regional ecosystem numbers listed? 

Only regional ecosystems that are allowed under the selected accepted development vegetation 

clearing code will be available from the drop-down list. To view the list, click on the drop-down list. 

 

How do I enter the regional ecosystem? 

Insert the regional ecosystem (RE) numbers relevant to the area to be cleared from the drop-down 

selection list (you can add up to 10 regional ecosystem numbers) and select ‘Add’. 

 

 

 

If the regional ecosystem you intend to clear on the lot on plan is not the one in the list then select: 

‘RE not in list’. A message will display which says ‘A Regional Ecosystem not in the list cannot be 

cleared under this accepted development vegetation clearing code’. 

The notifier can only continue on with the existing notification process if they have selected one or 

more regional ecosystem/s from the list. 

 

  

http://www.qld.gov.au/
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Notification area 

How do I define the size and shape of the area related to the notification? 

The size of the area you are intending to clear needs to be submitted in hectares. 

The shape of the area can be submitted using either of the following: 

 using GPS points (eastings will be a six digit number and northings will are a seven digit 

number e.g. MGA55 with an easting 228854 and a northing 5828259) 

or 

 attaching an A4 map that shows the location of the intended clearing marked on it. 

 

 

 

Where do I get my GPS points from? 

A GPS device can be used to measure the easting and northing co-ordinates. 

The correct configuration for the GPS is UTM and datum GDA94. When you take a GPS point the 

device will automatically display the zone e.g. MGA54. 

Please note if you are using a mobile phone the information may not be as accurate, and often 

measures latitude and longitude which would need to be converted to eastings and northings. 
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How do I attach a map? 

Most file formats can be attached to your notification.  You can scan a map from: 

 a hand drawn map 

or 

 an existing map. 

After you have scanned or downloaded your map, you can drag and drop the file into the attachment 

box. Up to five files can be attached; and the file cannot exceed 10MB in size. If you have more than 

one file, or the file is too large, you will need to compress into a single or smaller file. 

You cannot open the attached filed after it has been attached. 

 

 

 

Acknowledgements 

Ensure you read the acknowledgement requirements before selecting the ‘Acknowledged’ checkbox. 
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Record keeping acknowledgements 

Depending upon the purpose for which you are clearing, you may be required to acknowledge the 

records you have kept in relation to your clearing activities. Ensure you read and acknowledge the 

relevant record/s by selecting the checkbox next to the relevant item. 

 

 

 

Review notification 

Review the summary of your notification 

A summary of the information you have entered will now be provided.   

If any updates are required, select the section you need to update from the left hand menu. You will 

need to click on the Next button to continue through the notification form. You will not be required to 

re-enter information which was previously entered. 
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Declaration 

Statement of declaration of notification 

 Review the statement of declaration for your notification. 

 Select the ‘In submitting this notification I acknowledge that …’ tick box. 

 Select ‘Submit notification’ to finalise your notification. 

 

 

 

Acknowledge notification 

Your notification reference number is displayed on the screen. 

If you are wanting to notify for another clearing purpose for this lot on plan, select the ‘Yes, Notify 

Another Purpose’. 

If you have no further notifications or wish to notify for a different lot on plan select ‘No Finish’. 
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If you selected ‘Yes Notify Another Purpose’ all of your details previously entered into the form will 

be pre-populated and you will be taken to the ‘Select purpose’ screen.  You can continue to 

complete your notification from this screen. 

On completion of each notification, an email will be sent to the landholder and the department with the 

notification reference number to confirm the notification has been lodged. 

 

Further information 

For more information: 

 call 135 VEG (135 834) 

 email vegetation@dnrme.qld.gov.au  

 search ‘Vegetation Management’ on www.qld.gov.au 

or 

 contact your nearest DNRME business centre 

  

mailto:vegetation@dnrme.qld.gov.au
http://www.qld.gov.au/
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Version history 

 

Version Effective Date Comments 

1.00 2016 New document (formerly named ‘User guide: Online self-
assessable vegetation clearing notification form’ 

2.00 20 July  2018 Converted to new template format. 

Document updated to reflect new definitions as per the Planning 
Act 2016; and new code requirements. 

 

 


